Office 365 Quick Guide

1. To determine if you are on the new Office 365 portal, Click Walsh Email on the Walsh
home page at www.walsh.edu
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2. The web Outlook page will open, Enter your Walsh Username and password.
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3. If you have been converted to Office 365, the following page will appear. Click the link to
continue.

If you are directed to your email and do not see this page, your account has not been converted
to Office 365.

Use the following link to open this mailbox with the best performance:
http://outlook.com/owa/WalshUniversity.onmicrosoft. com

More details...



http://www.walsh.edu/

4. Sign in again with your Walsh email address (someone@walsh.edu) and Password. Click Sign in.
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5. Your Walsh email will appear.
To access the Office365 portal and use more features - online versions of Word, Excel, and
Powerpoint. Click the Office365 logo on the top left.
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Anselm Zupka 3
Chaplain's Chatter - Jan. 11 12:44p
~ Folders CHAPLAIN'S CHATTER:  Happy New Year and welco...
Sz =13 Mary Niedenthal
January is POVERTY AWARENESS MONTH! -* 12:24p
Sent ltems. -
Christmas may have come and gone for most people...
More

YESTERDAY

A Poople - u Marcel Sylvestre
P - (No subject) Thu 6:55p Select an item to read.
y Dear Faculty, Staff and Students, We ask the Walsh f...
m Roland Biggersta 1 Click here to always select the first item when | sign in.
Dance Marathon
n Brian Greenwell 9 Dance Marathon Sign ups OPEN! Thu 3:50p
We hope that everyone is having a great break and e...

Brian Greenwell
Reminder: Network Outage - January 8th - 7: Thu 11:433
Groups bring people together. This is a reminder for tonight's network outage. Plea...

~ Groups # New

Join a group or create one.
WEDMESDAY

=< Browse groups .
Frank McKnight

+ Create group Whittle away calories — a little here and ther Wed 3:20p

FRANCIS MCKNIGHT: Enjoy your newsletter! Trouble...

Miguel Chavez
Friday Morning Fellowship Spring 2015 Wed 12:24p
Greetings and salutations! We are arranging sponsor...




The Office365 portal includes online access to your Outlook email, tasks, calendar and contacts,
as well as online versions of Word, Excel, Powerpoint, and OneNote.

Features of Office365

- MORE email storage, 50 Gigabytes of space

- MORE file storage, 1 Terrabyte of space

- Use of OneDrive, an online storage space to store files and photos and access and share
them from your phone, tablet, and computer.

- Create and access Word, Excel, OneNote or Powerpoint documents using a mobile device,
just download the OneDrive app from your device store.
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Discover

something new
today.




